Recognition by Lower Silesia Authority of Education of certificates and other documents which were obtained in
foreign system of education.

Legal basis:

1. Art. 93 — 93c of the Act of Educational System (dated September 7th, 1991) (Dz.U. 2022, Item. 2230 with later
amendments),

2. Act of Administrative Proceedings (dated June 14th 1960) ( Dz. U. 2023, Item. 775 with later amendments).
3. Regulation of the Minister of Education (dated March 25th 2015) in case of proceedings to recognise certificates or another

document or confirmation the achieved education or qualifications to continue the education (Dz. U. 2023, Item.1885)
Required documents:

1. The application signed by the applicant (Appendix no.1).
2. Original or duplicate of certificate legalized by:

a) consul of Republic of Poland appropriate for the country where the certificate was issued according of internal system of
education, or

b) authorities of the country where the certificate was issued or the certificate was issued according of internal system of
education

c) accredited in Republic of Poland or in another Member State of European Union, Member State of EFTA, Party of
agreement EOG or Member State of OECD - diplomatic representative or Consular Office of the country where the
certificate was issued according of internal system of education

3. If the certificate was issued by the school or educational institution which is active in the system of education of the country,
which is the Party of the Hague Convention, where the obligation of legalisation was abolished (Dz.U. 2005, No. 112, ltem
938 and 939)

a) the original of certificate or its duplicate with the stamp placed on the document or attached to the document apostille or
b) the notarised copy of certificate with the stamp placed on the document or attached to the document apostille.
4. If the certificate doesn’t include the below information, to the application form it is necessary to attached:

a) The list of the notes achieved on the graduated exam at the end of the school or educational institution or realised the stage
of the education or confirmation that this kind of exam is not expected.

b) The list of subjects or other classes realised in the range of stage of education with the achieved notes,
c) Statement (Appendix no.2) include:

o the content of education process — issues realised in the range of each subject in education process
e the scale of notes with indication of the highest and lowest note,

o the information how long takes the education.

5. Statement about obtained rights to continue the education on appropriate level in the country where the certificate was
issued, included the rights to apply for adopting on the higher education and the range of these rights. (Appendix no.3)

The documents mentioned in point 4 and 5 should be issued or confirmed by the school or educational institution, which issued
the certificate or confirmed by the educational authority of the country where the certificate was issued or was issued but in this
system of education.

6. The translation for polish language the original of certificate after its legalisation/original or notarised copy of certificate with
apostille and also other documents prepared in polish language, realised by:
e the sworn translator from the list of Ministry of Justice or,

o the person who is registered as the sworn translator in Member State of European Union, in Member State of EFTA, Party of
agreement EOG or Member State of OECD or Member State of OECD or,

e the Consul of Republic of Poland appropriate for the country where the certificate was issued or was issued but in this
system of education

e accredited in Republic of Poland diplomatic representative or Consular Office of the country where the certificate was issued
according of internal system of education.

7. The authorisation in the case when the applicant works by the attorney. (Appendix no.4)

8. The copy of the document which confirm the personal data of the owner of the certificate.



The place of submitting of the documents:
Kancelaria Ogoélna, Pokéj 2007, Kuratorium Oswiaty we Wroctawiu, Plac Powstancéw Warszawy 1, 50-153 Wroctaw.

The applicant is obliged to submitt the application with the documents selected in the correct order like in the
application.

The way of informing the applicant about the realisation of the case.

The administrative decision and original of documents are sent by the post with the confirmation of acceptance by the address
declared in application or these documents could be received in Kuratorium Os$wiaty by the applicant or by the other people
possessed the authorisation. The person who receives the documents is obliged to confirm that in the acts of the case.

In the case, when the documents would be not completed (the lack of the documents determined in point 1-8) the applicant is
called to supplement the formal lack of the documents in the determined term. If the applicant will not provide the expected
documents, the application will stay without the analysis.

To the end of the nostrification process the party or the attorney is obliged to inform the legal authority about each change of the
address. In case, to not realised this obligation the delivery of the document has the legal consequences.

In the case of the lack of the possibility to get or to confirm document expected by the list of attachment to the
application, it is obliged to provide the document about refusing its issuing by the legal authority (school or educational
institution, education authority where the certificate was issued or was issued but in this system of education or diplomatic
representative or consular authority).

The applicant is obliged to send the all questions in legal language of Republic of Poland — polish.



